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Social Media Promo.on Worksheet 
 
Social media is a powerful tool for promo=ng your gala and engaging with the community. As a 
board member, your network and influence can significantly increase the reach and impact of 
our social media efforts. This worksheet will help you create engaging, personalized social 
media posts that generate excitement and support for the gala. 
 
Your Name: ________________________ 
 
 
 
1. Iden(fying Your Pla4orms 
 
Start by iden=fying the social media plaLorms where you're ac=ve and have the most significant 
influence. 
 
- What social media plaLorms do you use? (Facebook, TwiTer, LinkedIn, Instagram, etc.) 
 
    _____________________________________ 
 
- On which plaLorm(s) do you have the most followers or engagement? 
 
    _____________________________________ 
 
 
 
2. Key Messages 
 
Iden=fying key messages for your posts will ensure that you communicate consistent and 
compelling informa=on about the gala. 
 
- What are the key details about the gala that you want to share? (Date, loca=on, theme, goal, 
etc.) 
 
    _____________________________________ 
 
- What aspects of our organiza=on's work and the gala's impact do you find most compelling? 
How might these resonate with your followers? 
 
    _____________________________________ 
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3. Dra<ing Posts 
 
Dra[ing your posts in advance will allow you to plan for a variety of content and ensure your 
posts are well-cra[ed and compelling. 
 
- Dra[ a post announcing the gala and expressing your excitement: 
 
    (Example: "Excited to announce the annual ABC Nonprofit Gala on {Date}! Join us for an 
unforgeTable evening suppor=ng a cause I deeply believe in. More details to come! #ABCGala") 
 
    _____________________________________ 
 
- Dra[ a post highligh=ng the gala's theme and why it resonates with our mission: 
 
    (Example: "This year's ABC Nonprofit Gala theme is 'Empowering Communi=es'. It perfectly 
echoes our mission to build stronger neighborhoods. Can't wait to see you all there! #ABCGala") 
 
    _____________________________________ 
 
- Dra[ a post sharing how the funds raised will support our organiza=on: 
 
    (Example: "Did you know that funds raised from the ABC Nonprofit Gala will go directly 
towards improving local educa=on programs? Your support makes a difference. #ABCGala") 
 
    _____________________________________ 
 
 
4. Engaging Your Network 
 
Encouraging engagement from your followers can significantly increase the reach of your posts. 
 
- Dra[ a post asking your followers to share or retweet your announcement: 
 
    (Example: "Please share this post and help spread the word about the upcoming ABC 
Nonprofit Gala. Together, we can make a bigger impact. #ABCGala") 
 
    _____________________________________ 
 
- Consider tagging a few specific followers who are par=cularly engaged or influen=al. Who 
might those be? 
 
    _____________________________________ 
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5. Scheduling Your Posts 
 
Scheduling your posts can help ensure consistent communica=on leading up to the gala. 
 
- When will you share your announcement post? 
 
    _____________________________________ 
 
- How o[en will you post updates or reminders about the gala? 
 
    _____________________________________ 
 
 
 
6. Post-Event Follow-Up 
 
Don't forget to share the success and highlights of the event a[erwards. It will provide closure 
and could build an=cipa=on for next year's gala. 
 
- Dra[ a post thanking aTendees and sharing a highlight or success from the gala: 
 
    (Example: "Thank you to everyone who aTended the ABC Nonprofit Gala. Because of you, 
we've raised significant funds for our educa=on programs. Here's a highlight from our magical 
night...#ABCGala") 
 
    _____________________________________ 
 
 
 
Remember, authen=city is key in social media. Use your own voice, show your passion for the 
cause, and encourage genuine engagement from your followers. 
 
 
 
 
 
 

Supercharge your Galas and Events! 
Learn to aTract new donors and boost your fundraising. Go to: 

hTps://nonprofitstorytellingconference.com 
 


